Purchases FEATURES AND DETAILS

ALERE® BUSINESS APPLICATIONS

The entire purchasing process, from requesting a quote through receiving shipments and printing payment checks, is

handled by the Purchases Module. Innovative approaches are applied to solve commonly experienced inefficiencies in the
purchasing process.

The following are the components of the Purchases modules:

Supplier

Information and settings for suppliers is handled in this area of Purchases. Since suppliers are companies, data that is
common, such as addresses, can be entered as either a company or as a supplier.

Information that is unique to suppliers, such as credit information extended to your company, where shipments are
received and the supplier location where payments are sent, is only handled in Purchases.

(‘ Supplier - CCCO2
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Cache, Cache & Centz  MAIN : Cache, Cache & Centz

—Company Information

Remitting Motes

Credit Status Credit Limit Terms Customer 1D Currency
Open |LI 2,500 [MNET30 88 LsD pron

Supl Code]  TaxID Email ID |Distribution ID|Rank| Tax |G5T| 1099 Type
A 232.22.2292 |PQ ACCT r | r [None E

—Receiving Information

Receive At | Receive Via Comments FOB. Buyer
LOCA DELIV GEMN ORIGIM CHRIS _"J

Receiving Motes

—Payment Address for this Purchasing Location

ColD Location Description
cccoz MAIM Cache, Cache & Centz

—Default Purchasing Address for this Supplier Location

ColD Location Description
cccoz MAIM Cache, Cache & Centz
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Each supplier has a listing of items and services that were purchased from them, including the last time the item was
received along with their last price. Plus all activity, such as supplier invoices, payments made, items returned, etc., is
also listed by supplier. Activity can be filtered by order type, status, and date range right on the supplier screen. Order
amounts and source documents are included, along with the ability to hyperlink directly to the document record.

Supplier part numbers and internal part numbers are cross-referenced so that companies who prefer to order items using
their own part numbers can do so.



Purchase Documents

There are eight different document types used by the Purchases module. They include purchase orders, return orders,
payables, debit memos, requisitions, purchase quotes, blanket orders, and recurring orders.

The innovations in the purchases start with selecting an order type, which can be done from the ribbon menu, or by simply
opening an order screen and setting the order type. This optimizes clicks among menu choices.

One feature that makes a big difference is being able to save an incomplete order in a pending state. This avoids
cancellation of incomplete or partially entered orders, and bypasses having to re-enter them. As a pending order they can
still be fully edited, including lines added, changed or deleted. Some companies use pending orders to stage orders in
advance to be released as groups.

Purchase Order - 2038

Accepted Custom Colours, Inc.

Order ] Purchase Order __] | 2038 ]Accemed ™ Lock RevDate Contact
) Ralph Black
(* i 9 [ i
CC01 RETI:J; CC01 F'or::m w Smt;?ﬁ E Credit Status Available Credit Phone Ext
= ! | Open 10086.00 | 610-398-7295
Custom Colours, Inc. ___J
7981 Main 5t
Bt . bl 22 W TaxExempt [ GST Exempt [ Send Email v Auto Done
Order Date |Supplier Order Mao. ShipVia | FOB. Buyer |Rls Group MiscO Misc02 Misc03 Disc
0143112017 UPS ORIGIN [CHRIS 0.000
Terms 1D Tax District Taxes Reference D Our Customer Account Mo. Valid Until | Currency | Display Amt
MET30 P& 0.0000 RED909 i UsD Selected v
Ling Type [tem Quantity Units Conv Factor |Taxable| Meed By QOur Cost |_1
¥ | 1 |Purchase MBCHOZ2 12.000|FOOT 1.00000|Yes oMarzo17 0.34746
2 |Purchase MBCHOD3 12.000|EACH 1.00000|Yes 0192017 1.00000
3 |Purchase MBCHOD4 12.000|EACH 1.00000|Yes 01952017 0.80000
Kl 1 ﬂ_l
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Pending orders can be accepted one-at-a-time or mass released, adding a great deal of flexibility to the order process.

Another significant difference is that each individual line on a purchase document can be set as a purchase, a return, a
credit, or as freight. This flexibility permits one order to handle multiple purchases functions instead of having to create
several separate orders.

Changes to purchase order types can be managed through either manual or automatic order version control.

Each item on an order can use either a company’s part number or a supplier's part number for both placing and receiving
the order. Using embedded scanner links in the software, items on an order can be received quickly.

Items can be considered completely received if their quantity falls within a pre-defined overage/shortage percentage
range. Quantities falling outside that range can be accepted optionally.

Even the purchase receiving process contains creative options such as:

o Whole or partial orders can be received without being released to payables. This permits multiple separate shipments
to be received then consolidated into one payable.

e Receiving and releasing as orders and creating matching payables can be done at the same time.

o Receipts may be reversed if done in a timely manner!



The entire purchase process from quote to payment is documented, with drill down, on an Activity tab, together with all
related general ledger activity on GL Posting tabs.

Purchase requisitions are supported by ALERE. A purchase requisition is a document generated by a person,
department, storeroom, or other company area, to notify the purchasing department of items that are needed, their
quantity, and a timeframe.

Requests for items or supplies can be entered on a requisition without actually knowing their part numbers. The items are
then reviewed by a purchasing agent, actual part numbers assigned, and then they are released as a purchase order.

Recurring Orders

Purchases that repeatedly or periodically occur are called recurring orders. In the purchases module these orders can be
mass handled to make the process of releasing them more efficient.

Filters and grouping functions will display them together where they can be easily selected and released all at one time.

When a number of recurring payables are released, their invoice numbers can be entered as each payable is processed
or, when no invoice number exists, auto-created to save time.

AP/Cash Payments

AP/Cash Payments, a single payment may be made to a supplier with a check, cash, by applying credits, or, with a direct
debit. Checks that are manually written can be quickly recorded after the fact.

AP/Cash Payments

Cash ID: 13116 Bank Status: Open

Company: ABOT  MAIN

Payments Activity GL Posting
Account Description Date
11040-5TD Primary Checking Account 0112312018
ColD Laocation Company Name Payment Type Amount currency
ABOA AN Action Bike Parts Check 97.00 |LUSD
Check Mo. Reference Due Date | Supplier Location Supplier Name
5111 £
DR Ty Pay Invoice Type Approved Amount| Due Date Discount Amount _i
* Invoice v 1138 AP Invoice 97.00|02/22/2018 3.00 g7.00
Payment
" Mon-Invoice
Payment
" Prepayment
[ Show Unapproved [~ Show Supplier [T ShowAmounts in Total 97.00
Payables Order Numbers Base Currency Prepayment 0.00
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Multiple invoices from one supplier can be combined into one payment, and debit memos can be used to offset invoices.

Prepayments can be applied to invoices and non-invoice payments can be made.

The list of invoices can be sorted to show the ones with available discounts grouped together.



Either the internally assigned accounts payable number or the supplier invoice number may be shown on the list of
invoices.

An activity listing will show the direct source of the payments, for example the payable and check number, or optionally
include the indirect sources, such as the purchase order. The sources are hyperlinked to the original documents, which
can be easily displayed.

General ledger journal entries document how a payment is distributed.

Batch Accepting

When numbers of pending purchase documents have been prepared, for example purchase orders in anticipation of
starting a good size manufacturing job, they can be all accepted and released in a batch.

This same approach can be used by someone to mass review and authorize the release of orders through the order
approval process.

Mass Payments

Payables may be mass approved for payments and mass printing of checks is supported. Payables that are eligible for
payment discounts can be sorted to make them easily visible and help ensure the discounts are taken.

There is excellent support for voiding checks after they are printed by marking individual non-sequential checks as “okay”,
renumbering checks, and reprinting non-sequential checks.

© Mass Payments

Approve to Pay

Make Payments

Account i 11040-3TD Beginning Elalancei 114 58513
I Primary Checking Account Approved to Pay 0.00
Cnmpanyi Final Date |02/12/2018 Projected Balance 114,585.13
Pay| Supplier Locn Invoice Due Date | OpenAmount Approved  [Disd Disc Date Discount L:J
0 jGu 18104 AP 1133 03/0972017 400.00 o000 O 0.00
0 |GUo1 18104 AP 1134 040972017 43200 pool O/ 0.00
O |IMTOA MAIM PP I -811.36 poop Oy 0.00
O |INTO MAIMN AP 1136 040872017 79365 000 O/ 0.00
O |LBO MAIMN PP I -100.00 poof O|§ ! 0.00
O |LB0O MAIM AP 1137 10/22/2016 36.00 0.00) O | 10/02/2016 072
O [LBO1 MAIN AP 113 04/09/2017 1,500.00 poop gy 0.00
O |LBO1 MAIMN AP 1132 042472017 9,600.00 000 O/ 0.00
| KN | 3
™ Show Supplier Order Mumbers [~ Show Unapplied Prepayments
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The Aged Payables report has three dating intervals that can be defined: age by “due-date” or “invoice-date”, ordered by

supplier or the amount due, and reconstruct past data based on an “as-of-date”.

The Purchases Module does a great deal more and has features you expect and ones you did not anticipate! Take time to

ask us for a personal webinar to better explore all that ALERE offers.
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